Text book Assi gnnent:

ASSI GNVENT 2

"Fundi ng," chapter

“Mai |

pages 5-1 through 5-5.

3 (continued), pages 3-6 through 3-17;
Classification and Services,” chapter A4,
t hough 4-7; and

pages 4-1

“Mai 1 Processing Procedures,” chapter 5,

2-1.

2-2.

2-3.

2-4

VWhat PS Formis used as a daily
record of neter register
readi ngs?

1. 3600

2. 3601- A

3. 3602- A

4. 3603

To cal cul ate the amount of

of ficial postage used on any

gi ven day, you would subtract
the descending register reading

for today from what other
readi ng?

1. Descending register
readi ng of the previous
day

2. Ascending register
of the previous day

readi ng

3. Ascending register reading
of today

4. The previous day' s sub-
t ot al

VWhen applying for a neter
license, you should consult
chapter 5, paragraph Cl, of
what publication?

1. OPNAVI NST 5510. I
2. OPNAVINST 5112.4
3. OPNAVINST 5112.6
4. OPNAVINST 5218.7

An MPO desiring to set a neter
shoul d follow the guidelines
outlined in chapter 6, part 2,
of what publication?

OPNAVI NST 5510.
DOD Postal Manua
Donestic Mail Manua
OPNAVI NST 5218.7

ArWNE

2-6.

2-7.

2-8.

2-9.

2-10.

An ADTA is established at a
civil post office when the

nont hl y anount exceeds what
m ni nrum dol | ar val ue?

$300
$500
$800
$1000

ArWNPEF

VWhat agency authorizes use of
the Centralized Autonated
Paynment System for paying USPS?

1. DFAS
2. MPSA
3. JMPA
4. DAPS

Meters without a valid PS Form
3601- A should only operate on a
tenporary or energency basis.

1. True
2. Fal se

VWi te envel opes nmay be used for
Guard Mail when what annotation
is made on the envel ope?

1. “For Official Use Only”
2. “Not USPS Mil”

3. “Mlitary Oficial Mil”
4 . “Quard Mail”

Confidential material can be

sent through the guard mail
system

1. True
2. Fal se

Permit Inprint mailings are
made at MPOs using PS Form
3615.

1. True
2. Fal se



2-11.

2-12.

2-13.

2-14.

2-15.

2-16.

2-17.

Tenant

mai ntain copies of nmiling

permt docunents for what
m ni num length of tine?
1. 1 year
2. 2 years
3. 3 nont hs
4, 6 nont hs
2-19.
Mail volume and cost recorded
on mailing permt docunents
wWill be reported at |east how
of ten?
1. Annual | y
2. Sem annual | y
3. Quarterly
4, Mont hly
2-20.
To apply for a Merchandise
Return Service (MRS) permt,
you should subnit what PS Fornf?
1. PS Form 3601
2 PS Form 3603
3. PS Form 3610
4 PS Form 3615
2-21.
How often is a fee charged for
an MRS pernit?
1. Annually
2. Sem annual | y
3. Quarterly
4. Mont hly
Busi ness Reply Miil can only be
used by commands with an FPO
addr ess. 2-22.
1. True
2. Fal se
To establish a postage due
ADTA, what m ni rum anount of
postage due collection is
required for a 60-day period?
2-23.
1. $5
2. $10
3. $15
4. $20

Donestic mail is divided into
cl asses according to what

factors?

1. Size and shape

2. Size and contents
3. Wight and size

4. Wight and contents

activity OWs will 2-18.

To conpute postage and fees for
international mil, you should
use what publication(s)?

1. Donestic Mail WManual
2. I nternational Mil
3. USPS Poster 123-L
4, Both 2 and 3 above

Manual

Oficial mail destined for the
sane address or area should be
consol i dated by using what

nmet hod?

1. dass
2. Size

3. Wight
4 . Shape

VWhich class of mail is the nobst
expensive and normally exceeds
the need of nobst Navy mailings?

1. Standard Ml (A

2. Periodical

3. Priorty

4. Express

Commands requiring expedited
transit and delivery of
material that does not qualify
for Express Ml should use
what other class of mail?

1. Priority
2. Periodical
3. Standard Ml (A)
4. Standard Miil (B)

Express Mail may NOT be sent to
which of the follow ng
addr esses?

1. USCG Jarvi s/ Honol ul u, H

2. USNS Mar s/ Agana, Guam
3. USS Beaufort/ Sasebo, Japan
4.

Air Wng Six/FPO AA 34001s

Activities desiring to
establish an Express Mil

Corporate Account wll submt
what fornf

1. OPNAV Form 5511/10

2. PS Form 5639

3. PS Form 3295

4. DD Form 577



2- 24,

2- 25.

2- 26.

2-27.

2- 28.

2- 29.

First dass mail exceeding 11
ounces is charged at what rate?

1. First C ass

2. Priority

3. Standard Miil (A)
4. Standard Ml (B)

A “Priority Miil” sticker on
any nail piece automatically
denotes a mini num postage
charge equal to what priority
parcel weight?

1. 1 pound
2. 2 pounds
3. 3 pounds
4, 4 pounds

Priority mail envel opes nay be
obt ai ned from what supply
source?

1. CGovernnent Printing Ofice
2. Local supply office

3. US Postal Service
4. Servmart
VWi ch special postal service

offers the nobst secure nethod
of transmitting material?

1. Registered
2. Certified
3. Insured
4. Express

VWi ch special postal service
should be used to send letters
notifying reservist of
unsatisfactory participation in
drills?

1. Registered
2. Certified
3. | nsur ed
4. Express

Legal matters concerning
records of trial for all

special and general courts-
martial should be sent wusing
what special postal service?
1. Registered

2. Certified

3. Insured

4. Express

2- 30.

2-31.

2-32.

2- 33.

2-34.

2- 35.

2- 36.

Federal agencies are prohibited
from using what special posta
service that is generally used
for obtaining indemity in case
of | oss?

1. Regi st ered

2. Certified

3. I nsured

4. Express

O ficial correspondence and/or
material may be deposited in
USPS col | ecti on boxes.

1. True

2. Fal se

You should not postmark nail
deposited after the |ast
schedul ed collection until the
foll ow ng day.

1. True
2. Fal se

Oficial mail should never be
sorted, bundled, and dispatched
Wi th ordinary outgoing mail.

1. True
2. Fal se

The neck of a nmailbag pouch is
secured by what nethod?

1 A tin band seal
2. A draw cord and fastener
3. A leather strap and
| ocki ng device
4 A USPS | ock through the
gronmmret s

A mail tray is used to
transport what type of mail?

Fl at s

Express Mai
Regi stered nail
Nonpreferenti al
peri odical s

rWNPEF

When dispatching First-C ass
letter mail in an orange number
1 pouch, what other type of

mai |l may be encl osed?

Peri odi cal s

Standard Mail (A)
Standard Ml (B)
Directory service letter
mai |

PR



2-37.

2- 38.

2-39.

2-40.

2-41.

2-42.

What form of
does NOT require the address on
official mail to be typed or
printed by nechanical neans?

1. An OVBUDSMAN newsl etter

2 Invitations to sports
event s

3. News release articles of
command functions

4 Invitations to social

events where handwitten 2-44.

addresses are prescribed
by social custom

Which of the follow ng exanples
of punctuation marks may be
used in the address of official
mai | i ngs?

1. P. O Box
2. 32509-5237 2-45.
3. Pensacol a, FL
4. Bldg. 2435/Rm 2276
The address on official mail is
limted to how many |ines?
1. 7
2 6
3. 5
4. 4 2-46.
The optional line of an address
may be used for which of the
following types of information?
1 A specific person only
2. A specific section only
3. Both 1 and 2 above
4 The name of the foreign 2-47.
country to which the
mlitary base is located
Mail is sent to a ship
stationed in Mayport, Florida.
What acronym is used in place
of the state?
1. AA
2 MPO
3. FPO
4. FPO AA
All commands having direct 2- 48.
financial dealings with USPS
will report all official mail
purchases how often?
1. Weekly
2. Mont hly
3 Quarterly
4 Sem annual | y

10

correspondence 2-43.

Maj or claimants consolidate the
official mail purchase report,
then forward it to what office
or official?

1. OMCCP- MPSA

2. COVWNAVSUPSYSCOM ( SUP 54)

3. Account abl e Post nast er,
USPS

4 Di sbursing officer, USPS

Major claimants will report
total funds remmining on
postage neters using what nail
code?

1. 2001
2. 2002
3. 2003
4. 2004

Major clainmants will report the
total dollar value of support
provided to other commands

usi ng what mail code?

1. 2001
2. 2002
3. 2003
4 2004

MACOMs conduct i nternal
headquarters OW i nspections at
| east how often?

Quarterly
Annual | y

Bi annual | y
Sem annual | y

AWNPEF

Upon conpletion of the OwW
i nspection, a copy of the
report should be filed. What
is done with the previous
year's report?

1 Keep report on file

2. Di spose of as waste

3. Send to the nilitary OW
at the MPSA for filing

4 Turn report over to the
command supply officer for
report consolidation

What instruction contains the
Oficial Ml Manager's
I nspection Checklist?

CPNAVI NST 5112.4
CPNAVI NST 5112.6
CPNAVI NST 5218.7
SECNAVI NST 5210. 11



2- 49,

Post age stanps should be
secured by which of the
foll ow ng neans?

1 A | ocked file cabinet
2. A | ocked desk drawer
3. A locked safe

4 Al of the above

11

2-50.

VWhat individual (s) are
responsible for the security of
postage stanps and postage
netering equi prent?

1 The DO only

2. The OW only

3. Al personnel who work
with or near official nmail

4 Only the official postage
nmetering clerk is held
responsi bl e
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